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1 Loggingin

e Navigate to https://ethicsapps.swin.edu.au/

e Click on Log in on the top right hand corner

e Use your Swinburne account (Swinburne email address) as the username (or pick your
existing account if this option is displayed). Swinburne (Ethics Review Manager) ERM is fully
integrated into the Swinburne Single Sign on. All researchers with an @swin.edu.au or
@swin.edu.my will be able to access the application portal

e Use your email password for the password- click sign in.

e [f you have any issues logging on email resethics@swin.edu.au

SWI N SWINBURNE

B U R UNIVERSITY OF
TECHNOLOGY
* NE *

Swinburne Ethics Review Manager

Applications: Human Ethics, Animal Ethics & Biosafety

To log in click on Log in en the top left hand side.
Use your Swinburne account (Swinburne email address) and password to log in
If you are already logged in click on Home to take you to your Work Area

See here for more information and delailed user-guides

] Office 365

Pick an account

nphillipson@swin.edu.au

+ Use another aggount
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8 1] Office 365

< nphillipson@swin.edu.au

Enter

Meed Help? Contact the Swinburne ITS Service Desk
+61 3 9214 5000. This site is operated by Microsoft
on behalf of Swinburne University and is for the
exclusive use for Swinburne Staff and Students.

e |f you have signed in before your name will appear in the top right hand side indicating you
are logged in. Click on home to take you to your work area. If you wish to log in as a different
user Log out and you can then log back in again using a different username.

—
Dr Nitya Phillipson =

Personal Details

Work Area v

4 5 Work Area =

Home Notifications

General
polens s Notifications Signatures Transfers Shared
-0 -
= L
Create Folder Delete Folder 5 2 O O /I

1.1 How tologin as an external applicant (I don’t have a Swinburne email address)?

e If you do not have a Swinburne email address contact the Research Ethics team on
resethics@swin.edu.au or the SAEC Executive Officer on agaeth@swin.edu.au or phone 03
9214 8356 and provide the following information

0 The email address you wish to use to access the ERM
0 Information regarding which Swinburne researchers and project you are
collaborating with
0 A brief summary about your research and Swinburne’s involvement.
e We will then create an account for you and email you a username and password.
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2 Selecting the right ethics application for you

2.1 Different applications available

e There are several different types of Ethics applications available, details of which are listed
below.

e These options are found when you select the ‘Create project’ icon in the Actions Panel on
the left-hand side of the landing page. The drop-down list for Main Form lists these as
options.

e Forresearch using animals, animal tissue or observing animals you will need animal ethics
clearance by the Swinburne Animal Ethics Committee (SAEC). Select Animal Ethics
application form.

Create Project

Project Title:™

Main Form

| Please Select

Please Select...

Mew Human Research Ethics Application
Hurman External Approved, Transfer
Mew HREA (Clinical Trials)

Animal Ethics application form
] st

3 How to complete an animal ethics application

3.1 Drafting your application

Once you have created your application you will be taken to the navigation page displayed below.
Commence with the Introduction and Project Details section as this will take you through a series of
checklists that will create and remove sections depending on how you answer these.

ar Apg - Beta Test Mode )

i Animal Ethics Test 1 103(
#
Actions »
é S Review Reference Apglication Type

i< |

Eln ||

Animal Ethics application form




e Navigate through the form by clicking Next or Previous on the Left Hand Side (LHS) panel

Beta Test Mode

Actions w

Animal Ethics application form

Introduction
b All scientific procedures using animals must be camied out in accordance with the Prevention of Cruelty to Animals Act 1986 (the Act), associated Regulations and the «
practice for the care and use of animals for scientific purposes (the Code)
B < a These legislative requirements specify thal an Armal Ethecs Commiltes (AEC) must venty thal the use of animals for research or leaching is justihed and adheres to th
San a Callabocatars Replacement, Reduction and Refinement. All proposed animal use must be approved by an AEC before commencing the project.
Before completing this application form investigators should be familiar with the following as applicable:
«» The Australian coda of practice for the care and wuse of amimals for scientific puposas

= The Code of practice for the housing and care of laboratory mice, rats, guinea pigs and rabbits
= The Code of practice for the use of animals from municipal pounds in scientific procedures
« Part Il of the Prevention of Cruelty to Amimais Act 1986 and Reguilations 1997

Knowladge of these legal requirements will assist you in i) this anin & y manner. The above documents can be found at hitp agricullure v

animal-health-and-welfare/animals-used

e You can see the overall structure of the form by clicking on the navigate arrow in on the LHS
Actions panel and then click on the relevant sections of the form to take you to that section

e You can conduct a completeness check at any time by selecting the completeness check
button in the LHS Actions panel and go directly to any incomplete section by clicking on the
sections highlighted as incomplete.

e Please SAVE your application frequently to avoid losing any work. To do this click on the
Save button on the LHS actions tab.

e Please note that only the Chief Investigator can submit an Animal ethics application. Please
see Section 6 of this guide for more information

3.2 Need help with a question

e To see help sections click on the icon o next to the question

o A help text will pop up in a window. If you click on a hyperlink they will open in a new tab
(see arrow)

Feta Test Mode

' ®

" Numbers of Animals o

? 5 [z
& f Species - sciontiic name Species - common name Strain or bread Source of location of animals Husmite of animats o

1B e Ever o Suratne o e cvmet [ 3y

‘E i

3

Provide a justification for why the species (stram/broad) was chosen for each species identified in th previous question including any potential alternative technigues thal do not use animals
pcheiqUEs are not sulable

I specifigs thal lechniques that lotally of partially replace the use of anemals for scienlific purposes must be sought and used wharaver possitle. Provide details of the Search
d altardives 10 the wso of animals for this project

nductod to fin

Maxsmum 300 words.

3.3 Attaching relevant documents

e You may be prompted at certain points to upload a document. To do this, click upload
documents. Male sure that you use version control on all of your documents including the
date, version, author and title of the document.

e Click Browse to select the file on your computer you wish to upload, enter date, version,
author and title of the document.



Beta Test Mode

Actions

Privately Owned Animals

Does the proposed animal use iwolve privately owned animals?

® Yos (Y
O No

4 Provide mlormation aboul how you will ensure:
£ + that all people invalvad in the care and use of such animals ane aware of and accapt their responsibiliies ralating to the animals
* 3 Submit » that people resp bl for the daily o of the animats during the project are famiiar with and understand the Animal Code, and are compatent
Inchade, as an to this the o b provided to the owner of the animal(s) clearly staling the delails and duration of the owner's respensibilities. For more
informatian about the use of privately owned animals see the Animal Code Section 2 4,28

Allach the document 1o Bepcovided Lo the ownes of the animal(s)

e You can review all documents uploaded to the application using the Document button on
the Actions tab that is located on the left hand side (LHS)
e Documents can be downloaded separately or all together

Documents

Documents

Type Document Name File Name i Version e

PEER REVIEW ERM demo notes ERM demo notes.docx o7 9 Download |

PEER REVIEW ERM HREC feedback template ERM HREC feedback template docx 07105, g Download

4 How to share and collaborate on an animal ethics application

e To share your application with other collaborators for their input, click on the Share icon on
the LHS action tab
e A pop-up box will appear. Enter the email address of the collaborator.
e Select permission (you can select multiple options)
O Read - person can read the application
0 Write - person can add content to the application
0 Submit - person can submit the application (see signature section for more
information on submission)
0 Share - person can go on to share the application with others and assign these
permissions forward
0 Create all sub-forms - person can create sub-forms like annual reports and adverse
event
O Receive notifications - person will receive notifications about the application.
e Do this for multiple collaborators by clicking on the addition button and repeat for additional
collaborators.
e All persons with a @swin.edu.au or @swin.edu.my email address will immediately be set up
with access to Swinburne ERM. If named collaborators do not have an ‘@swin.edu.au’ an



invite button will appear, the person will receive an email indicating how to obtain access to
the system.

e To remove a collaborator, click on the minus button.

e C(Click Share to finalise. This can be modified at any time. Please note you cannot click share if
you have empty collaborator sections present.

\ @ Cpeate all sub forms
\@ Fecsive notifcations
User 025 not existon h»wwﬂm >

Ffeew: I//é \\
Write | &L
A

Submit \
.

Share

e To review your collaboration or edit permissions click on collaboration icon on LHS Actions
tab. You can edit permission by clicking on edit permission button

Collaborators

Alist of the current collaborators for this form

Name Access Edit Permissions

Dr Nitya Phillipson Project OQwner and Form Owner Edit Parmissio
Dr Ann Gaeth Read, Write Edit Pm
—

Close

5 How to make comments on yours or a collaborator’s ethics
application

e To make a comment for other researchers or collaborators to see click on the comment
bubble on the top right-hand side of a question.

e Enter the comment you wish your collaborators to see. These will only be visible to your
collaborators and not the ethics committee reviewer

E f Beta Test Mode

— Animal Ethics application form J030
© ©
i 3 Aims
= L é | 5 4 Provide a concisa avarview of the project in lay language, explaming the scientific or educational signficance in relation fo the project dasin
Maximum 500 words.
m o< a

4 < |
b+

Descnibe the aims of the project



Comments

e You and your collaborators can view a summary of comments, click on the Comments
button on the LHS action tab

o Alist of all comments will appear, you can click on these comments and it will take you
directly to the question the comment refers to.

e You can edit or delete a comment by clicking on the comment and the delete button shows
up, or you can amend this comment.

Beta Test Mode

fm Animal Ethics application form S

Aims
¢ 7
A 1 Provida a concisn overiew of thi projact in ey lnguage, sk tha sciantific or in relation (o the project dessgn

Maxieruen 500 words:

‘A i

< |
O

6 How to obtain sign off on an animal ethics application

Signatures may be required for your application to be submitted:

e Chief Investigators (Cls) must sign (Note: Students cannot act as Cl)

e Associate Investigators must sign

e Animal Facility Manager - if using the animal facilities

e Trainers of investigators in animal experimental techniques and animal handling
e faculty Dean or Head of Department

6.1 Signature requests

To commence sign off, click on the navigate icon on the LHS actions tab to navigate to the sign
off section of the application
e Answer D1-D3 accordingly - yes or no



Beta Test Mode

Work Area v

#®# ©

Home Motifications.

Animal Ethics Test 2 Jan 2020

Project Tree »

Actions v
© Animal Ethics Test 2 Jan 2020

6'!'!: o ‘(: @ Animal Ethics application form

Project  Create Sub- Share
form

ﬁ Ko Form Status Review Reference Application Type Date Modified
e e | Hati==h Not Submitted A NiA 02/01/2020 13:41
ALl Navigation Documents Signatures Collaberators Submissiens History

Sho
Animal Ethics application form -
Section Questions
Section A - Administrative Details START: Administrative Details
Section B - Project Personnel Project Personnel

Section G - Project Details nefits & Procedures | Replacement, Reduction and Refinement | Animal Use
Section D - Sign-off @

© Infonetica Ltd 2020 Version 2.2.3.0

6.2 Associate Investigator, Trainer, HOD and Animal Facility Manager Signature
requests

e Use the navigate icon on the LHS actions tab to navigate to the sign off section of the
application
e At question D4 (other investigators) click on the Request Signature tab

Applica Beta Test Mode

Achions s

® |1
AN

Signature Requests @

D4 This application must be signed by every listed in the application. For each

ik

igator [excluding yoursell end the Chief Investigator),
click the Request buttan, then enter the Investigator's email address when prompted.

By Clicking SR~ On Tis fOrm, B4Ch 255021318 NVESTZATON O RIS Project agrees that:

I
A

| herety dectare that:

1. 1 am familiar with Part 18 of the Prevention of Cruefty to Animals Act 1586 {the Act), associated and wersion of the
I’l #Awstralian code of practice for the care and use of animals for scientific purposes (the Code) and accept the responsibiities detailed therein to

the eatent of my invalvernent in this project; and

2 1 accept respansibility for the conduct of all experimental procedures detalled in this application that | undertake, in accordance with the
requirements of the Act, the Regulations and the Code and the Animal Ethics Committee.

Request Signature

e Enter an associate investigator’'s email address, a message for the investigator (optional) and
click on Request

Request a signature

Enter the email address of the person you want to sign this form

agaeth@swin.edu.au

Please review and sign the application|




The person must also be listed an applicant on the application otherwise an error message
will appear.

When you click on Request, a completeness check will be undertaken. Sections that are
incomplete will be highlighted. Click on the relevant section of the application which will
indicate the incomplete section.

The associate investigator will receive an email requesting sign off. The link in the email will
take the associate investigator to the project (sign in required using Swinburne single sign on
user ID (name@swin.edu.au) and password).

When the associate investigator signs off on the application you will receive notification via
email.

If there is more than one associate investigator you will need to click on the ‘add another
signature’ tab

Repeat this process for D5 Head of Department or Dean signature, D6 Trainer Declaration
and D7 Manager of Animal Facility signature.

If as the associate investigator, trainer, HOD or animal facility manager you do not wish to
sign off on the ethics application, click on the Reject icon on the LHS actions tab.

You will be prompted to provide feedback to the applicant. This will be sent in an email to
the applicant and the form be unlocked for the chief investigator to make changes.

%/ /ethicsapps.swin.edu.au,

o

s

Beta Test Mode

Actions «

Animal Ethics application form
@ 7 .

f Introduction

This ferm must be completed by the C1 and other Iisted investgators washing 10 use ammals lor saentiic purposes al Swinburme University SPPL20301. Thisa
teaching, research, diagnosis, product testing, and the production of biclogical products,

Applications will be treated in confidence in accordance with University and statutory requirements.

It is impartant that the application be written in lay language so that all members of the SAEC may d and fully app the ication

Understanding the Animal Code and relevant legislation is the responsibility of the investigator; ignorance is not acceptable as an excuse. All scientific procedy
camed oul n accordance with the Prevention of Cruelty to Amimals Act 1286 (the Act), assooiated Regulations (updated 2019) and the Austrahan code of prac
animals for crientifie: numoses ithe Animal Crodel Knowledoe of thess documents will assist o in eomnlating this annlication in a satisfactors manner The de

6.3 Signature request status

Click on the Signatures tile in the Work Area

10
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1 Ethics Applications X +

& = C @& https//swinburne forms.ethicalreviewmanager.com/acti

h Et I Beta Test Mode

Work Area
]
Home General 2
= = o Notificati Yra h
e 20\ 3 2
,°. 4 ﬂB —‘; Folders \ )
2 1 1 1

e Here you can see all applications waiting on signatures, as well as those previously signed
e Click on view application.

e From this screen you can click on the signatures tab to view the status of the signature
requests.

Research Ethics Applications ~ Hom Contacts elp ~ Beta Test Mode

Work Area v

% 1

Home Nofifications

Animal Ethics Test 2 Jan 2020

Project Tree +

Actions v
© Animal Ethics Test 2 Jan 2020

th © ‘<: © Animal Ethics application form

Project  Create Sub-  Share
form

E Form Status Review Reference Application Type Date Modified

(i Assigned to SAEC 202027163318 Animal Ethics Application 02/01/2020 14-34

g Documen O c Submission History

[ Show Inac
Animal Ethics application form

Section Questions

Section A - Administrative Details START: Administrative Details

Section B - Project Personnel Project Persannel

Section C - Project Details Aims, Benefits & Procedures | Replacement, Reduction and Refinement | Animal Use

Section D - Sign-off Sign-off

e The signatures tab show the status of the signature requests and signature.

e Inthe below example the requested date, status and response date are shown for the
Signature Requests. A signature request can be cancelled at this point. This may be required
if, for example, the HOD is unavailable and you need to re-assign the signature request.

e The Signatures section give the signed date and if the signature is valid or not.

11



earch Ethics Applica - Beta Test Mode

orkdee s Animal Ethics Test 2 Jan 2020 2716

Project Tree +

oA
Animal Ethics apphic

E Form Status Review Reforonce Application Type Date Modified

£ Assigned to SAEC F0203716-33H8 Animal Ethics Applic ation QU020 1414

Type Signatory Email Signed Date Validity

PRINCIFAL INVESTIGATOR/RESEARCHER agacthi@sean odu au 020172020 14 34 Vabd

AL CIATE INVESTIGATOR/RESEARCHER sfned@awin odu au Valid
Lanager Vil

al Handling 020172020 14 32 Vabd
Deantead of Schoal 20172020 1431 Vald
Animal Facility Manager skied@swn edu au 0201/2020 14:23 Irvalid
PRINCIPAL WVESTIGATOR/RESEARCHER agasth@ewin odu au 0200172020 1411 Irvalid
Signature Requests
Type Signatery Email Requested Date Status Response Date Action
ASSOCIATE INVESTIGATORRESEARCHER sined@swin edu au 02/01/2020 14:33 Signed 0270172020 1434
Agurnad Facild sinedilswn odu au 020172020 1432 Signed 0270172020 14 33

6.4 Signing an ethics application as Cl

e Navigate to the Sign Off section of the application by clicking on the LHS Navigate tab.
e Scroll to D8.1 applicant, Chief Investigator, sign off.
e Click on the ‘Sign’ tab

Test Mode

Actions v
@ @ 4 Applicant Sign-off
B REE HEREE D8.1 By clicking "Sign", |, the researcher agree that:

ﬁ @ /‘ * | am familiar with Part lll of the Prevention of Cruelty to Animals Act 1986 (the Act), the Regulations 1997 and the cu
use of animals for scientific purposes (the Code), and accept the responsibilities detailed therein.

Print Documents = Signatures . . o i i .

# | accept responsibility for the conduct of all experimental procedures detailed in this application, in accordance with
1 Ethics Committee.

B <: l ® | have listed each person engaged in this project and consider that they have the qualifications. experience and train

Save Share  Collaborators competent to perform procedures described to the extent of their role. If any person is not already skilled in the proc:
advance of performing any procedure independently. All personnel have been made aware of their role and responsibi

A documentation.

creﬁlet?nes Submit * The Animal Facility Manager has been made aware of requirements for this application.
eck

6.5 Submitting an ethics application

e Once you have all the signatures required for your application you may submit the form.
e C(Click on the Submit button the LHS actions tab

12



Research Ethics Applications

Work Area v Animal Ethics apf.

Home Notifications Project Tree +
Actions »
@ Animal Ethics application tes
d—a o < @ Animal Ethics applicatior

Form Status Rev

Mot Submitted N/A

Navigation Documents

Animal Ethics ap)

Section
Section A - Administrative Details

Section B - Project Personnel

/ How to organise your projects

e You can create custom folders to store your ethics applications

e Inthe work area click on create folder, and name as you choose

e You can then drag and drop applications out of the list of all applications into relevant
folders, the folder will turn yellow when you are about to drop something into it

e Please note that when you search for projects in this list of all applications any projects
placed in sub folders will not show up.

e To move a project, click into the folder and select move folder button on LHS action tab. This
will then allow you to move the project into other existing folders or the work area.

Create Folder

Folge

Beta Test Mode

&

20 = 3 2
=0 -.a' 0 | |‘[')|-Z:|C'I'E- = .
e ® el 2 o : - )
© o &

13



8 How to duplicate an existing application

Click on Duplicate project in the LHS actions tab of the work area

Select the application you wish to duplicate out of the drop-down list. All applications within
the work area will be listed. If the application you wish to duplicate is in a folder, enter that
folder and then select duplicate. The applications listed in the drop down available to be
duplicated will now only be for those in the folder you are accessing this button from.

Enter a new title for the duplicate application
You can now amend the duplicated application as appropriate

Duplicate Project

Please select project that you wish to duplicate

Please enter

Full test 2

Test
Test (2)

Test (3)

Test (4)

Astrid Test #1

Developing an online consent process for research studies
Test (5)

tregbditr

phd student

test 21

How to review an application

testing collaborato

HREA test
fhad
Test2
Test45

Close

9 How to search for a project

To search for projects that you have not allocated to projects follow the steps below:

The work area has all your ethics applications that are not in folders in a searchable list. To
search for an ethics application, type in the title or key word. The list of projects will start
narrowing down as you type.

Please note that projects in folders cannot be found using this search bar. For that you must
enter the project folder and search within that folder.

14



Work Area

AR AR 28 2 2
AR
2 1

10 How to transfer an application

If you are no longer Cl on a project or you are leaving Swinburne, you will need to transfer your
project to a new Cl. To do this:

e Click on the Transfer icon on the LHS of the actions tab in the work area

e Enter the email address of the new Cl and a message regarding the transfer, then select the
applications you wish to transfer.

e The new Cl will receive an email indicating the transfer. The Research Ethics Office will also
be notified about the transfer so they can support the old and new Cl in any changes to
documentation required.

e You will no longer have access to a transferred application.

10.1 How to accept or reject a transferred application

e You will receive an email indicating a project has been transferred to you.

e loginto ERM and go to the transfer icon on the work area

e This will show you all transfers, transfers requiring your action will be highlighted in yellow.
To accept a transfer, click on view project

15



e You can accept or reject the transfer using accept transfer and reject transfer icon on the

LHS actions tab.
Work Area v
X Work Area
#% 20
Home Notifications G ene r.al
Actions v 7
Notifications Signatures ared
-0 -
K K O \
wreate Folder Delete Folder Create Project 2 O . 2
@ & &
elete Project Duplicate Transfer FO‘ derS
Project

: Beta Test Mode :

Transfers
Transfer Requested Response
T] Project Title From User To User Message Date " Date Status Action
Test (3) You DrAnn Geeth i pis accept my projects 08/052010 Requested iow
Project
..... hi pls accept my pro 19/05201 Requeste View
24 Projact
test NP 3-1-19 You Or Ann Gaeth i pis accept my projects 081052019 Regquested View
1224 Project
10 Fun wwith forms Ms DTCA You please accepl my app 03052019 11.27 Requested
Tester
] DTCA test 002 - greater thanlow  Ms DTCA You please accept my app 03052019 1127 Requested Vi
Work Area » H
DTCA test 002 - greater than low risk
Notifications
Shan s Project Tree w
Actions v
@ DTCA test 002 - greater than low risk
©@ Human Ethics Standard Application
Form Status Review Reference Application Type
Conditionally Approved NA Human Ethics Full - Greater than Low Risk
Navigation Documents Signalures Collaborators Submissions History

11 Modifications

e All modifications to approved ethics applications must be submitted and approved prior to
implementation

e All approved ethics application are locked in the system you will need to notify the SAEC
Executive officer (agaeth@swin.edu.au) or REO (resethics@swin.edu.au) about a
modification so you can unlock the system.

e Inthe email provide a summary of the modification you are requesting including the
potential effect on the animals wellbeing.

e You will then be advised by email when your form has been unlocked.

11.

[N

Modifying your application in ERM

e Once you have been notified via email that your application has been unlocked
e Go into the application to be modified.

e Go to relevant sections of the application that require modification and change these to
reflect the changes requested.

e Please label any new documents to be uploaded carefully using version control.

16


mailto:agaeth@swin.edu.au
mailto:resethics@swin.edu.au

e If the modifications involve any changes to experimental protocols or care of animals you
may also require sign off by the trainer (of the new protocols), animal facility manager
and/or the HOD. You will be advised by the SAEC EO if these signatures are required and if
so then follow the instructions in Section 6 above.

o  Click on Submit in the LHS action tab. The Modification will now be submitted to the
research office to review.

e You will be notified if the SAEC requires any revisions or clarifications of the modifications.

12 Annual/Final Reports

e You will receive an email from the system 30 days before a report is due and the day before
areport is due. You will also receive reminder emails after the report is due if you fail to
submit one. Annual and final reports are due annually in early February for the preceding
calendar year.

e Signin to ERM and go the project requiring a report (email will indicate project number and
title)

e C(Click on the Create sub form button in the LHS action tab

Beta Test

UL Animal Ethics Test 2 Jan 2020
# 15

Home Motifications Project Tree ~

@ Animal Ethics Test 2 Jan 2020

@ Animal Ethics application form

Form Status Review Reference

Re-submitted for Approval (Mod) 20202716-3327

e Select the Sub form: Animal Ethics Report and click on Create

Create Sub-form

Select the sub-form that you would like to apply to this form

Animal Ethics Report i

Flease Select...

Animal Ethics Adverse Events form S
Animal Ethics Report

o Work through the report starting at Section A. Some of this data is auto-generated from the
associated ethics application.

e Navigate through the form by clicking the Next or Previous button or Navigate button on the
LHS of the Action tab.
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To share the annual report form with investigators click on the Share button on the LHS
Action tab. See section 4 on more information on using the Share functionality.

The Chief Investigator and HOD or faculty unit must sign the form. Indicate that you are not
the HOD and a prompt will allow you to request signature. Enter the email address of the
HOD and click on Request tab.

Request a signature

Enter the email address of the person you want to sign this form

To submit click on the submit button on the LHS action tab.
If you have any questions please contact the SAEC EO (agaeth@swin.edu.au) or the REO
(resethics@swin.edu.au).

13 Reporting an adverse event

Note: that adverse events must be reported as soon as practicable, preferably within 24
hours of the adverse event. In addition to completing the form the SAEC EO should be also
notified by separate email.

Sign in to ERM and go to the project requiring an adverse event report

Click on the Create sub form button in the LHS action tab

Select the Sub form: Animal Ethics Adverse Events form and click on Create

Work through the report starting at Section A. Some of this data is auto-generated from the
associated ethics application

Navigate through the form by clicking the Next or Previous button or Navigate button on the
LHS of the Action tab.

To share the annual report form with investigators click on the Share button on the LHS
Action tab. See section 4 of this user guide for more information on using the Share
functionality.

To submit click on the submit button on the LHS action tab.

If you have any questions please contact resethics@swin.edu.au
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Create Sub-form

Select the sub-form that you would like to apply to this form

Please Select v
Please Select...
Animal Ethics Adverse Events form

Animal Ethics Report
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